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PROFESSOR
LUIS A ROMERO VALENZUELA
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I. Course Description
This course is intended to provide students with an overview of the convention industry and the required processes to design, plan, market and execute a convention event successfully. Students are expected to learn the major processes involved in creating and executing an event as well as the basic legalities and requirements used in the industry to create successful business. 
II. Course Objectives
· Provide an overview of the convention industry and its different departments.
· Understand the process used to generate convention sales.
· Illustrate the interdependence between the different sectors that work within the convention industry.
· Understand basic concepts and requirements when executing negotiations and contracts.

III. Required Text 
Meetings, Expositions, Events, and Conventions. George G. Fenich, 4th Edition, 

Pearson. 
ISBN 978-0-13-381524-5
IV. Course Organization and Grading

Progress Evaluations (18 Tests)………………………………. 40%
Final Exam ………………………………………………………  10%

Industry Project (DMO Video) ………………………………….. 10%

Activities ………………………………………………………….  40%
V. Grading Scale:

A   90-100







B   80-89


C   70-79

D   60-69

F Below 60

VI. Class Schedule 
	Week
	Date
	Subject
	Chapter
	Notes

	
	
	
	
	

	1
	8/28
	WELCOME
	
	Syllabus Review 

	
	
	
	
	

	2
	9/4
	Introduction to MEEC
	Chapter 1
	

	
	
	
	
	

	3
	9/11
	MEEC Organizers and Sponsors
	Chapter 2
	

	
	
	
	
	

	4
	9/18
	Destination Marketing Organizations (DMOs)
	Chapter 3
	

	
	
	
	
	

	5
	9/25
	Meetings and Convention Venues
	Chapter 4
	

	
	
	
	
	

	6
	10/2
	Exhibitions
	Chapter 5
	

	
	
	
	
	

	7
	10/9
	Service Contractors
	Chapter 6
	

	
	
	
	
	

	8
	10/16
	Destination Management Companies
	Chapter 7
	

	
	
	
	
	

	9
	10/23
	Special Events Management
	Chapter 8
	DMO Video Project Due

	
	
	
	
	

	10
	10/30
	Planning and Producing MEEC Gatherings,
Food and Beverage
	Chapter 9
Chapter 10
	DOUBLE QUIZ!! And DOUBLE Assignment Delivery

	
	
	
	
	

	11
	11/06
	Legal Issues in the MEEC Industry
	Chapter 11
	

	
	
	
	
	

	12
	11/13
	Technology and the Meeting Professional
	Chapter 12
	

	
	
	
	
	

	13
	11/20
	THANKSGIVING BREAK
	
	ENJOY!!

	
	
	
	
	

	14
	11/27
	Green Meetings and Social Responsibility,
International Aspects in MEEC
	Chapter 13,14
	DOUBLE QUIZ!!

	
	
	
	
	

	15
	12/4
	Putting It All Together
	Chapter 15
	LAST QUIZ, AND FINAL TEST OPENS

	
	
	
	
	

	15
	12/4
	FINAL TEST ONLINE
	
	FINAL TEST DUE DECEMBER 13


CLASSROOM POLICIES:
Service Level Agreement

Online Course Attendance and Participation Policy: 

As an online class, students gain the flexibility to work at their own pace and on their own schedule. Still, the following should be considered to successfully complete this course:

· Student’s attendance and participation will be taken by verifying student’s completion of class work, activities, tests and discussion posts as required by the schedule. Students are responsible for being prepared, reading the materials, and completing the assigned work on time. Those who fail to complete the work, and miss more than 20% of class workload, or for 2 consecutive weeks will be reported to the department as absent, and may be dropped from the class without notice. 

· Work load for the class will be delivered in weekly modules and students are expected to: cover all materials, read the corresponding chapters, complete test, and submit assignments.

· Since there is no set class time, deadlines are firm and will NOT BE CHANGED under any circumstance. There are no exceptions or extensions to complete any of the tests, activities, or modules. Students should manage their time wisely, and be responsible to complete the assignments when they are due or zero credit will be awarded for missed work.
Student grades are awarded on quality, so it is expected that students submit assignments of quality and substance. Assignments that show no control of the course material will not receive credit as it is expected that students understand and cover the material to make informed opinions.
Expected Student Conduct:

Students are expected to be prepared. The materials, activities and schedule will be delivered to the student on the first week through the syllabus and general information or special announcements will be posted on blackboard accordingly. 

Students are expected to participate during class and to deliver activities and assignments listed on the class schedule ON TIME. Failure to come prepared or to deliver the activities and assignments required for class will result in a grade deduction at the discretion of the professor.

Valencia Community College is dedicated, not only to the advancement of knowledge and learning, but the development of responsible personal and social conduct.  By enrolling at Valencia Community College, a student assumes responsibility of becoming familiar with and abiding by the general rules of conduct dictated by the College. The primary responsibility for managing the classroom environment rests within the faculty, thus the professor is responsible for monitoring and administering discipline according to the College’s guidelines. Students who engage in any prohibited or unlawful acts that result in disruption of a classroom or Valencia’s rules may lead to disciplinary action up to and including expulsion from Valencia College.  Disciplinary action can include: being withdrawn from class, disciplinary warning, probation, suspension, expulsion and/or other appropriate and authorized actions.  You will find the student code of conduct in the current Valencia Student handbook.

Make-up Exams & Assignments:

THERE ARE NO MAKE UP EXAMS OR EXTENSIONS ON ASSIGNMENTS. Any test or assignment missed will have an adverse effect on the student’s grade. It is left at the discretion of the professor to seek alternative methods to complete evaluation of a student if a test is missed by extraordinary and documented circumstances.

Homework and Projects:

Homework and projects cannot be made up. If a student fails to turn in an assignment on time, she/he will receive a zero. Late projects under extraordinary and documented circumstances will be accepted at the discretion of the professor, and will have a deduction on the final grade regardless of the reason, if submitted late.

Class assignments, extra credits, exam reviews etc. are at the discretion of the professor. 
Academic Honesty:

Each student is expected to do his or her own work, unless otherwise specified.  Cheating will not be tolerated and will result in an automatic “zero” on that exam or assignment.
Plagiarism of materials or work for any assignment is unacceptable and will result in immediate withdraw of the student from class, as well as disciplinary action administered by the department which may include expulsion from the college.
Academic Accommodations:

Students with disabilities who qualify for academic accommodations must provide a letter from the Office for Students with Disabilities (OSD) and discuss specific needs with the professor, preferably during the first two weeks of class.  The Office for Students with Disabilities determines accommodations based on appropriate documentation of disabilities for more information visit Valencia College West Campus SSB 102, or call the OSD office at ext. 1523.

Student Assistance Program:
Valencia College is interested in making sure all our students have a rewarding and successful college experience. To that purpose, Valencia students can get immediate help with issues dealing with stress, anxiety, depression, adjustment difficulties, substance abuse, time management as well as relationship problems dealing with school, home or work through BayCare Behavioral. Health Student Assistance program (SAP) services are free to all Valencia students and available 24 hours a day by calling (800) 878-5470.  This number is also located on the back of your Valencia Student ID. Free face to face counseling is also available.

Withdrawal Policy:

The withdrawal policy date for the semester is __November 10, 2017    __.  If a student withdrawals before the date, they will receive a “W”.  After this date, the grade assigned will be based on the student’s academic achievement in class and the actual work completed.
Extra Credit Policy

Extra Credit assignments, if offered, will be designed to extend the material learned in class.  Extra Credit assignments will never be made available to a single individual student without being extended to the entire class.  Due dates for extra credit will be strictly enforced, late extra credit will receive no grade regardless of the reason for being late.

Disclaimer: 

Changes in this syllabus, schedule, and or college policy may be made at any time during the course per professor’s discretion.  Students are responsible for staying abreast of these changes. The professor will do his best to notify all students with fair notice during class and by email. However, if the changes are due to emergency circumstances students may receive very short notice.


